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EMOUCSATT FOR: = Resuty Directer for Acrinistratien 
‘eputy Dbreeter fer Vational Foreign Assesssent 
‘esuty Director for Coerations 
“eouty Sbeeetor for Science and Tecinolocy 
Caairam, Executive Career Service Soard 


FRM 2 TS tt Pt. Janney 
Director of Personnel 
SUBIC : Ynltial “uddelines Regarding Implementation of the 


PCE's Mexorandum on Establishment of Career 
Service Panels for Secretarial ani Clerical | 
Persomel 


Paes Bac Ss) : (a> fAdti adse ceme fr DICT dtd U5 Apr 74 re 
Sane sudject 
(3) “titi adse memo fr DOC] dtd 7 Apr 78, subj: 
“nd fore: Prometion Syste 


i. WW assist you in satisfying the initial requiresent contained 
in reference (2) in accord with provisions contained in reference (b) 
gha Salleriay culdelires are offered for completion of actions required 
‘yp 25 Vay 17s, 

a. [statlish Career Ccrvice and Subgroup panel structures, 
ng acnreuriate, to size ant corresitien of the secretarial and clerical 
exployee eceumatienal crows within the Career Service. 


%. Dlentify parhers to serve on these panels. Panel mesbers 


| Swettd be at least teo grades Sichor and mst be at least one grace 


isu thea the hiehest grade level of the personnel to be administered 
by the panel. 

e. Plans should be cace for the transfer of jurisdiction for 
senior sceretarial personnel grades 68-08 end above to the Career Service 
level uhere such responsibility is currently fixed with Career Subrroups. 


4, ¥rovide the Mirecter of Personnel with a copy of 


- droleceatation clans on? actions taken in meeting this initial require- 


eek. 
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Aoroved STATE NTERERE ENO 


z tis recone? that full development of your immlesentation 
actions rele ative the secre tarist and clerical panels will require 
ediitional tine | nord 13 May 2978: At this point a target date has 
rot bean set for full oners tion of these sew nanel systems. Additional 
policy éeterrinations are Lister tan before the Office of Personnel can 
provide yeu with more dotadied guidance In the meantive, we expect 
_ ¢¢ develop a Career Service Crate Authorization (CSGA) data base 
sylieable to secretariat sri clerical personne]. This will provide 
yea with the nuecer of allewinces available for each grade level for 
eocretartal | ass ‘clerical erpleyees. 


Distribution: 
Orig - DDA 
1 - Each other adse 
2 - D/Pers 
1 - OP/P&C 


opal | (4 May 78) 
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